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Books & Joumals Recalled Items Reserves || Inter-Library Loan Materials
Courtesy Notice Emailed | Overdue Notice Emailed | Billed for Replacement Item returned or Inactivity in repaying
roplaced within 1 yearof | finesffees to campus
bill date business services
5-10 days before due date | Within 3 days 21 days overdue Replacement cost credited. | Account sent to collections
(except journals) after due date (chargeback)
Up 10 $150 + $10 Nonrefundable:
No daily fines on overdue | processing fee, per item - Processing fee ($10 per | Library
material (excludes reserve item) privileges suspended for
and recalled items). Library privileges - Late fees from campus | all borrowers per campus
business services policy #200-16, section

suspended for all

| il
Borrowers, except facuity. I1k.2, until the campus

account is paid in full,

> Please note, campus business services charges $12.50 each month for unpaid balances. The libraries cannot waive late fees imposed by campus

business services.

How to Pay Fines

The UCR Libraries cannot collect direct payment. All bills are payable in person at the UCR campus Cashiers
Office or students may pay online through GROWL. Additional late charges will be added monthly by the Student
Business Services Department on campus for bills that are 30 or more days overdue. Pay bills promptly to avoid
these charges. Your library privileges may be for P of library fines and fees.

Damaged Items

Materials returned damaged to the library may also be billed. Please examine items prior to checkout and report any
damage to a Circulation staff member. The minimum charge for a damaged item is $15.00 plus the $10.00 nonrefundable
processing fee. If the item cannot be repaired, the replacement cost plus the processing fee will be assessed.

Claims Returned Items

If you receive a notice or a bill for an item that you believe has been returned, please contact (Rivera, Orbach
Science or Music Library) or visit the Circulation Desk from which the item was checked out.

Lost or Stolen Material

Lost or stolen library material should be reported immediately to a supervisor at the owning library. Each case will be
evaluated on an individual basis to determine cost of billing.

Contact Bllllng Staff
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The Research Libraries Group developed a system of collecting levels, knows as the RLG
Conspectus, intended primarily for the uniform evaluation of collections in research
libraries. The use of these collecting levels evolved from a tool for evaluation into a
meaningful set of descriptors employed in library collection policy statements. These
levels are used in the Library of Congress policy statements to define the extent of the
Library's collections. The general definitions of these collecting levels are:

0. Out-of-Scope: The Library does not collect in this area.

1. Minimal Level: A subject area in which few selections are made beyond very basic
works. For foreign law collections, this includes statutes and codes.

2. Basic Information Level: A collection of up-to-date general materials that serve to
introduce and define a subject and to indicate the varieties of information available
elsewhere. It may include dictionaries, encyclopedias, selected editions of important
works, historical surveys, bibliographies, handbooks, a few major periodicals, in the
minimum number that will serve the purpose. A basic information collection is not
sufficiently intensive to support any courses of independent study in the subject area
involved. For law collections, this includes selected monographs and loose-leaf titles
in American law and case reports and digests in foreign law.

3. Instructional Support Level: A collection that in a university is adequate to support
undergraduate and most graduate instruction, or sustained independent study; that
is, adequate to maintain knowledge of a subject required for limited or generalized
purposes, of less than research intensity. It includes a wide range of basic
monographs, complete collections of works of more important writers, selections from
the works of secondary writers, a selection of representative journals, and reference
tools and fundamental bibliographical apparatus pertaining to the subject. In
American law collections, this includes comprehensive trade publications and loose-
leaf materials, and for foreign law, periodicals and monographs.

4. Research Level: A collection that includes the major published source materials
required for dissertations and independent research, including materials containing
research reporting, new findings, scientific experimental results, and other
information useful to researchers. It is intended to include all important reference
works and a wide selection of specialized monographs, as well as a very extensive
collection of journals and major indexing and abstracting services in the field. Older
material is retained for historical research. Government documents are included in
American and foreign law collections.

5. Comprehensive Level: A collection which, so far as is reasonably possible, includes all
significant works of recorded knowledge (publications, manuscripts, and other forms),
in all applicable languages, for a necessarily defined and limited field. This level of
collecting intensity is one that maintains a " special collection."” The aim, if not
achievement, is exhaustiveness. Older material is retained for historical research. In
law collections, this includes manuscripts, dissertations, and material on non-legal
aspects.

Collecting levels of the RLG Conspectus
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